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MyHununamsHoe O KETHOE 00111e00pa3oBaTeIbHOE YUPSKICHHE
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BBeneno B nericTBHE NPUKA30M
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HOJIOKEHHUE
00 o01reM coOpaHuu padOTHUKOB Y UpesKIeHMsI

1. OBIIME NOJOXEHUSA
1.1. Hactosimee IlonmoskeHue periaMeHTUPYET MACSTENbHOCTh KOJUIETHAIBLHOTO OpraHa

MyHHIIHITIATBHOTO OOKETHOTO 0011e00pa3oBaTeIHLHOTO YUPEKICHUS «Cpennsist
obmieoOpaszoBarenbHas mkona Ne 4y - obmero cobpanusi pabOTHHUKOB YupexaeHus (nanee -
Cobpanue).

1.2. OGmiee coOpaHue paOOTHUKOB YUpPEXKACHHUS B CBOCU JAEATEILHOCTH COOJIIOAeT
Kouncrutynuto u ¢penepanbubie 3akonbl Poccuiickoit @eneparuu, Ykassl [Ipesunenta Poccuiickoit
®denepanunu, NOCTAHOBIECHUSIMU U pacniopsbkeHusiMu [IpaButensctBa Poccuiickoit denepauu u
CBepUIoBCKOM 001acTH, paclopsaIuTeNbHbIe HOpMaTHBHBIE akThl CBepAIOBCKOI obOmactw,
ApTEMOBCKOTO TOpPOACKOTO OKpyra, a TakXke YCTaB M JIOKaJbHbIE HOPMATHUBHBIE AaKTHI,
pacropsiANTENIbHBIC aKThl OpraHU3aI|H.

1.3. CoOpanue sBISIETCS KOJUICTHAILHBIM OpraHOM CaMOYIPABICHUS U (PYHKIIMOHUPYET B
HEeIsIX pealn3alid 3aKOHHOTO TpaBa paOOTHUKOB IIKOJBI HA YYacTHE B YIPaBICHUHU
VYupexienuem, OCyIeCTBICHUS Ha JIeJie MPUHIIUIA KOJIJIETHAIIBHOCTH YITPABJICHUS IIIKOJIOM.

1.4. Cobpanne paOOTHUKOB IIKOJIBI COOMPAETCS MO0 MEpe HEOOXOIUMOCTH, HO HE pexe 2
pa3a B roj.

1.5. Uaunmatopom co3piBa CoOpaHuss MOXET ObITh YUpeauTenb, IUPEKTOP IIKOJBI,
BBIOOPHBIN MPECTaBUTENBHBIN OpraH UiIM He MEHEe OJTHON TPETH PaOOTHUKOB IIKOJIBI.

1.6. CtpyKTypa U nopsa0K (GopMUpOBaHHUSL.

1) B cocraB OOmiero cobpaHusi paOOTHUKOB YUpEKIEHUS BXOISAT Bce PAOOTHHUKH
(BKJTFOYAst COBMECTHUTENEH U pabOTAIONIUX M0 CPOYHOMY TPYAOBOMY JOTOBOPY).

2) UYnenst CoOpaHus BBIIOJIHSIOT CBOM O0SI3aHHOCTH Ha O0IIEeCTBEHHBIX Havanax. Cpok
MTOJTHOMOYHH - MOCTOSIHHO.

3) Ilpencenmatenr u cekperapp CoOpaHuss H30UpArOTCSs HaA 3aceAaHUM  OTKPBITHIM
TOJIOCOBAaHUEM:

a) MMPOBOAUTCA MOJHATHEM CIICHHUAIIBHO M3TOTOBJICHHOM KapTO4YKH UJIN PYKU,

0) MOJICYET TOJIOCOB MPOBOAUTCSA CYETHOM KOMHUCCUEN, COCTOSIIIEN U3 TPEX YEIIOBEK,
BLIOpaHHOM 3apaHee B Havyalle 3aceaHus;

B) [0 Ka)XJIOW MPOroJIOCOBAHHOM KaHIUAATYPE MOACUUTHIBAIOTCS I'0JIOCA, MTOJAHHbIE

«3ay, «IPOTUBY, «BO3JEPKaICs». JlaHHbIe MepCOHATHLHOTO TOJIOCOBAHUS 3aMTMCHIBAIOTCS HA JJOCKE
¥ 3aHOCSITCSI B TPOTOKOJI COOpaHus;

T) n30paHHBIM MPU3HAETCS TOT, KTO HaOpaji 0ojee MOJOBHHBI TOJOCOB YUYACTHUKOB
MPY HAJIMYXU KBOpYMa.

4) Cpox motHOMOYHI npeacenaTens u cekperaps Codpanus - 1 ro.

1.7. YUnenst CoOpanus B r000€ BpeMs BIIpaBe Mepen3OpaTh CBOETO Mpeaceaaress
ceKpeTaps.

1.8. ITopsimok opraHu3anuu ACSITEILHOCTH.

1) CoOpanue nmpaBOMOYHO MPUHUMATH PEIICHUS, €CJIM B €ro paboTe MPUCYTCTBYET Ooliee
MOJIOBUHBI €r0 YJIEHOB, OTKPBITHIM TOJOCOBaHHEM; pEUICHHE NPUHUMAETCS OOJIBIINHCTBOM
TOJIOCOB WIEHOB, MPUCYTCTBYIOIINUX HA 3aCeIaHUU.

2) Pemenuss CoOpaHusi, IPUHATHIE B MpeAeiax €ro KOMIIETEHIIMA U B COOTBETCTBHU C



3aKkoHO#aTenbCTBOM  Poccmiickoii ~ denepannu, — ABIAIOTCS — PEKOMEHIATECIBHBIMM  JUIS
aJIMUHUCTpAllMM OpraHu3anuu. B oTAenbHBIX CilydasX MOXKET ObITh M3/1aH paclopsaUTEIbHbIN
aKT, YCTAHABJIMBAIOIIUN 00513aTeNbHOCTh HCHONHEHUs pemeHus CoOpaHus y4dyaCTHUKaMHU
00pa30oBaTeNbHbIX OTHOIIECHUH.

3) B cnyuae Hecornacus ¢ IpUHATHIM penieHreM wieH CoOpaHus MOXKET U3JI0KUTh CBOE
MHEHHE B TUCbMEHHOH (OopMe, M OHO IPUIIAraeTcsl K IPOTOKOIY 3aCeIaHusl.

4) Ilpotokousl 3acenannii CoOpanusi, ero peuieHus opopMIIIOTCS CEKPETapeM, KaskIbIi
IIPOTOKOJI TIOJIUCBIBAETCS IPEJICEAATETIEM U CEKPETAPEM.

5) Exeronnbpie miuansl CoOpaHHs, OTYETHI O €ro JEATEIbHOCTH, MPOTOKOJIBI 3aceIaHuil
BXOJIIT B HOMEHKJIATypy JI€J1 OpraHu3aliu.

1.9. [JesrenbHoctb CoOpaHMsi OCHOBBIBAETCS HA CIEAYIOLUIMX OCHOBHBIX MPUHIIMIIAX:

1) 3akoHHOCTH;

2) TYMaHHOTrO OOpaleHHS;

3) yBaXXUTEIbHOTO OTHOUICHUS;

4)  B3aUMOJEHCTBUA C POJUTEISIMH WM UHBIMH  3aKOHHBIMU  IIPEICTaBUTEISIMU
HECOBEPIIEHHOJIETHETO 110 BOIIPOCAM 3alIUThI €70 IPaB U 3aKOHHBIX UHTEPECOB;

5)  OTBETCTBEHHOCTH DPOAMTENEH  WJIM MHBIX 3aKOHHBIX IIpEJICTaBUTENIEH
HECOBEPIIIEHHOJIETHETO, IOJPKHOCTHBIX JIUL U COBEPUICHHOJIETHUX IPaKaH 3a HapyIlIEHUE NPaB U
3aKOHHBIX HHTEPECOB I'PaXk/laH;

6) MHOMBHIYaJTbHOTO MOAXOAa W COOJIOACHUS KOH(PHUICHIMAIHLHOCTH HA Pa3IMYHBIX
JTamax COLMAJIbHOW peaduiauTalMu ceMed U JeTei, HaXOJALIMXCA B COLMAIbHO OIAaCHOM
MI0JIOXKEHUU;

7) TIIaCHOCTH.

2. OCHOBHBIE 3AJIAYA
2.1 3agauamu CoOpaHus SBISIOTCS:

1) OpHUEHTallUs  JEATEIbHOCTH  TPYAOBOIO  KOJUIEKTMBA  OpraHM3allid  Ha
COBEPIIEHCTBOBAHMUE M COOJIIOJIEHUE TPYJ0BOIO 3aKOHOIATENILCTBA;
2) coOmoieHre  3akoHonaTenscTBa Poccuiickoit ®exepauuum B yYacTH  IpaB

pabOTHUKOB OpraHU3aIIH.

3. KOMIIETEHIHUSA 1 OCHOBHBIE ®OPMbI JEATEJABHOCTHU
3.1. Komnerenuus CoOpanusi:

1) npuHATHE pelieHHs O HEOOXOAMMOCTH 3aKIIOYEHHUs C aAMHHHUCTpaled YupexJIeHus
KOJUIEKTUBHOI'O JJIOTOBOPA;

2) NpUHATHE U YTBEPXKIEHUS TEKCTa KOJJIEKTUBHOTO OTOBOpAa, BHECEHHE HM3MEHEHHH U
JIOTIOJIHEHUH B KOJUIEKTUBHBIHN JI0TOBOP;

3) TIpUHATHE IPABUJI BHYTPEHHETO TPYA0BOIO PacCIopsaaka YUpekICHNUS;

4) BHeceHME NPEUIOKEHUN JTUPEKTOPY YUpEeKIEHUS O BHECEHHHM W3MEHEHUl B
KOJUIEKTUBHBIN J10IOBOD;

5) ompexneneHue Mep, cnocoOcTByroummx Oonee 3ddexkTuBHOM padoTte VYupexiaeHus,
BbIpabaThIBaHWE M BHECEHUE MPEAJIOKEHUNH ITUPEKTOPY IO BOMPOCAM YIIYUIICHUS
(GYHKIIMOHUPOBaHUS Y UpEkKACHUSI, COBEPLICHCTBOBAHUS TPYAOBBIX OTHOILLIECHHUI;

6) BHeECEHME MPEeJIOKEHUH 110 BHECEHUIO N3MEHEHUI U TOTIOTHEHUH B Y CTaB YUpEKICHNUS;

7) co3naHue Mpu HEOOXOTUMOCTH BPEMEHHBIX M IMOCTOSHHBIX KOMHCCHUH MO Pa3JIUYHBIM
HampaBJIEHUsIM pabOThl M YCTAaHABIMBAeT MX IIOJHOMOYHS [0 COTJIACOBAHUIO C
JTUPEKTOPOM Y UpEexKICHUS;

8) ocymiecTBiIeHHE OOIECTBEHHOTO KOHTPOJIS 32 pad0TOM aIMHUHUCTPALMK Y UPEXKIACHHS 10
OXpaHe 370pPOBbsl pAOOTHUKOB, CO3IaHHIO OE30MaCHBIX YCIOBUU TPYAa;

9) nenmerupoBaHUE TpeACTaBUTENCH PpPAaOOTHUKOB KOJUIEKTHBA B YIPABISIOUIMA COBET
Yupexaenus

10) npuHATHE peleHus 0 BOIIPOCaM COLIMAIIBHOTO M MHOTO Pa3BUTHS Y UPEKIACHUS, IPYTUM



BaXHBIM BOIIPOCAM €0 JESTEIbHOCTH, HE OTHECEHHBIM K KOMIIETEHIMM JUPEKTOpa
VYupexxaeHus, Ipyrux OpraHoB yIpaBieHHs (CaMOyIpaBIeHHUs).

11) paccMoTpeHHe Ipyrux BONPOCOB, NMPEAYCMOTPEHHBIX JaHHBIM U HMHBIMU JIOKAJIbHBIMU
HOPMaTHBHBIMH aKTaMH OpTaHU3aLUH.

3.2. OcHoBHOI1 Gopmoii paboTel CoOpaHust SBISIOTCS €€ 3aceIaHus:

1) 3acemanmst co3bIBAalOTCS IpeacepareyieM. Moryr IpOBOAMTBCS OYEpPEIHbIE W
BHEOYEPE/IHBIC 3aCeIaHus;

2) ouepeaHbIe 3aceaHHus MIPOBOJISATCS HE PeXe IBYX pa3 B TOJ;

3) BHeouepeaHbIe 3acedaHus MPOBOJATCS IO PEIHICHUIO TpeAceAareNs, a TaKxke IO
npeiokeHuo wienoB Cobpanust. Jlata npoBeeHNs BHEOYEPEIHOTO 3aCEIaHus ONpeaessieTcs e
npejcenaTesnem;

4) 3acenaHue SABISETCSA IPABOMOYHBIM, €CJIM HAa HEM IIPUCYTCTBYET HE MEHEE MTOJIOBUHBI OT
YCTAHOBJICHHOT' 0 uuciia yieHoB OO01iero coopanust pabOTHUKOB;

5) Ha 3acejaHusAX BIpaBe MPHUCYTCTBOBaTh JIENYyTaThl, MPEACTaBUTEIN OPraHoOB
rOCyJapCTBEHHON M MCHOJIHMUTENbHOM BJIACTH, MECTHOTO CaMOYMPAaBJIECHUs, MPO(EeCcCHOHATBHBIX
COI030B, YJaCTHUKHU 00pa3oBaTeIbHbIX OTHOIIEHUH ¢ pa3pemenus CobpaHus.

3.3. Tlopsaok npoBenenus 3acenannii CoOpaHus:

1) 3aceganusi MpPOBOJATCA MO Mepe HEOOXOJUMOCTH, HO HE pEXe ABYX pa3 B IoJ, U
SIBIISTIOTCSI, KaK MPAaBHIIO, OTKPBHITHIMHU.

B nensix obecneuenus konpuaeHmansHoct! nHpopmanuu CoOpanus ¢ yu€ToM Xxapakrepa
paccMaTprUBaEeMBbIX MAaTEpUATIOB MOXET MPHHATh MOTHBHPOBAHHOE pPEIICHHE O IPOBEIACHUU
3aKpBITOTO 3aCEIaHuUs.

2) mnpencenarenscTByeT Ha 3acegaHun CoOpaHus ero mnpexaceparens Jau0O IO €ro
nopydeHuto cekperapb CobpaHus.

3) 3acenanue CoOpaHus ABISETCS IPAaBOMOYHBIM, €CJIi Bce wieHbl CoOpaHus U3BEIIEHBI O
BPEMEHU M MECTE €ero NpOBEACHMsS M Ha 3aCelaHuU MPUCYTCTBYIOT OoJsiee MOJOBHHBI UYJIEHOB
Cobpanus. Ilepenaua unena CoOpaHusi CBOEro rojoca JIpyromy JIMIY He TOIMYCKaeTCs.

4) B cnyyae OTCYTCTBHS IO YBaKUTEJIbHOW NpuUuMHE Ha 3aceqaHuu CoOpaHus wieHa
CobpaHus ero MHEHHE MOKET OBITh IPEJICTABICHO B MUCbMEHHON (opMe U yureHo CoOpaHueM B
XOJIe TIPOBEICHUS 3aCEIaHMsI ITPH OTIPEICIICHUH HAIWYHSI KBOPYMa U Pe3yJIbTaTOB TOJIOCOBAHMS, a
TaKXKe MpH NPUHATHH pemeHnii CoOpaHus MyTEM MPOBECHHUS 3a09HOTO TOJIOCOBAHUSI.

5) Kaxnpiit unen CoOpaHusi UMEET MpHU ToJIOCOBAHUU OJUH rojoc. B ciaydyae paBeHcTBa
TOJIOCOB PEIIAIOIINM ABJISIETCS To0C Tipeacenaresns CoOpaHusi.

6) IlepBoe 3acemanre CoOpaHuUs TOCIE €ro CO3/IaHMsI, a TaKXKe MEPBOE 3aceAaHne HOBOTO
coctaBa CoOpaHHsl CO3BIBaETCSI B JICCATUIAHEBHBIM CpoK mocie ero u3Opanus. o mzbpanus
npezncenarenss CodpaHust Ha TaKOM 3acelaHUM MpeceNaTeIbCTBYET CTapIIUi 110 BO3pacTy YJIeH
Cobpanus

3.4. Topsnok aearenbHocTr CoOpaHus.

Unens! CoOpaHus U3BEIIAIOTCS MPEICceAaTENIeM UITH CEKpeTapéM O 3ace/laHuM He IMO3/1Hee
yeM 3a 3 THS 10 JTHS 3ace/laHus JII0OBIM JIOCTYITHBIM CIIOCOOOM (B TOM YHCIIE MMyTEM pa3MeleHUs
uH(popMaluu Ha UHGOopMalMOHHOM cTeHAe « HpopMausn»).

[IpencenarenbCTBYIONMININ HA 3aCEIaHUN:

1) Benér 3acenanmue;

2) opraHm3yeT OOCYXJIEHHE BONPOCOB TOBECTKM JHS 3acelaHus, CTaBUT e€ Ha
TOJIOCOBAHUE;

3) mpemocTaBisIET CIOBO JUIS BBICTYIUICHUS B TIOPSIIKE OYEPENHOCTH MOCTYIHUBIINX 3a51BOK,
a TaKk)Ke MPUTIAIEHHBIM JTHIIAM;

4) cTaBHUT Ha roJIOCOBaHME B MOPSJIKE OCTYIUICHUS BCE MPEUIOKEHUS;

5) opraHu3zyer roJIOCOBaHHE U MOJCUET rOJI0COB, OTJIALIAET PE3YIIbTAaThl TOJIOCOBAHUS;

6) obOecreunBaeT COOMIOJEHUE IIOJOKEHUH HacTosAmero IlonokeHus uYleHAaMH |
NPUTJTIAIIEHHBIMY JIUIIAMU;

7) MOXET yJaJIuTh MPUTTAMIEHHBIX JIUL, MELIAIOIUX padoTe.



[IpencenarenbCTBYIONINI BO BpeMsl BBICTYIUICHUH YJICHOB U MPUTIIAMIEHHBIX JIUI] HE BIIPABE
KOMMEHTHPOBATh MX BBICKA3bIBaHMSI, 32 HCKIIFOUCHUEM CITy4aeB OTKJIIOHEHHUS TEMbl BBICTYIUICHUI
OT YTBEP)KIAEHHOM MOBECTKH JAHSA. YYaCTBYsI B OTKPBITOM TOJIOCOBAaHHH, TPECEAATEIIbCTBYIOITHI
TOJIOCYET MOCIICTHUM.

[Ipo1OKUTENBHOCTS  JIOKJIAJIOB,  COJIOKJIAJOB,  3aKJIOUUTEIBHOTO  CJIOBAa, HHBIX
BBICTYIUICHUM Ha 3aCeaHMSIX YCTAHABIIMBACTCS IMPEICEAATENbCTBYIOMIUM IO COTJIACOBAHUIO C
JOKJIAAYUKAMU U COJIOKJIATYMKAMU U HE JJOJIKHA MPEBBIILIATD:

1) nns nokmana - e 6omnee 30 - 40 MuHYT;

2) s comokiaaa - He 6onee 15 MUHYT;

3) JUIg 3aKTFOYHUTENHHOTO CIoBa - He Oonee 10 MUHYT;

4) s BBICTYIUICHHS B IPEHUSX - HE 0oJiee 5 MUHYT;

5) IS mavM CIpaBoOK, OTJalleHuss WH(POpPMAIMH, 3asBICHUA U oOpamieHuil - He 6onee 5
MUHYT;

6) IS IOBTOPHOTO BBICTYILJICHUS - HE O0Jiee 5 MUHYT.

Kaxxapiii unen, a Takke NpUIIalIEHHbIE HAa 3aceJaHUE MOTYT BBICTYNUTH B MPEHUSX IO
Ka)KZIOMY BOIIPOCY HE OoJiee IBYyX pas.

BoicTynaronuii Ha 3aceJaHUM HE BIIpaBe YNOTPEOJATh B peud IpyOble, OCKOpPOUTEIbHbIE
BBIPKEHMSI, HAHOCAIIIME yIIepO YeCTH U JOCTOMHCTBY TPa)KaaH M JOHKHOCTHBIX JIUI, TPU3BIBATh
K HACHJILCTBEHHBIM JCHCTBHUSAM, WCIOJB30BaTh JIOKHYIO HH(OpMAmMio, JOMyCKaTh
He00OCHOBaHHBIC OOBHHEHHUS B Uel-1u00 anpec. B ciyyae HapyIeHus] yCTAaHOBICHHOTO TIOPSIKA,
BBICTYIAIONINI MOXKET OBITh JIMIIEH CcIIOBa 0€3 MPEeAyNpeKACHHS. Y Ka3aHHBIM JIUIAM CJIIOBO JISI
MOBTOPHOT'O BBICTYIUICHHS TIO 0OCYXKIa€MOMY BOIIPOCY HE MPEAO0CTABIISECTCS.

HukTo He BnpaBe BhICTynaTh Ha 3acelaHuU 0e3 pa3pelieHus IpeaceaaTeabCTBYOIIETO.

4. IPABA U OTBETCTBEHHOCTb

4.1. CoOpaHue UMeeT Npaso:

1) cO3/1aBaTh BpPEMEHHBbIE TBOpPUECKHME OOBENMHEHMs, pabouyue TPYIHIbl C
NPUTJIAIIEHUEM CIEHUATUCTOB  PA3JIMYHOTO NPOQUIs, KOHCYJIbTAHTOB JJs  BbIPAOOTKH
peKOMeHIalui ¢ MoCIeIYIOLMM paccMOTpeHreM ux Ha O61emM coopaHuy pabOTHUKOB,

2) IIPUHUMATh OKOHYATEJIbHOE PEIICHHE II0 CIIOPHBIM BOIIPOCAM, BXOIAIIUM B €ro
KOMITIETEHIIUIO.

4.2. CoOpaHue OTBETCTBEHHO 3a!

1) COOTBETCTBUE NPHUHATHIX PEIICHUN 3aKOHOAATENbCTBY Pocculickon denepanuu;

2) IIPUHATHE KOHKPETHBIX PEHIEHUH N0 KaXAOMY pacCMaTpUBaEMOMY BOIIPOCY.

4.3. Tlpeacenarens CoOpaHus:

1) KooOpAMHUPYET U KOHTposupyeT padoty cekperapsi CoOpaHus;

2) pazpabatbiBaeT 1iaH paborbl CoOpaHMs Ha KaJeHIApHBIA TOJ U BBIHOCUT €ro JUIs
paccmoTpenus Ha 3aceqanue CoOpanus (pu HEOOXOAUMOCTH);

3) paccmarpuBaer mnosiyueHHble CoOpaHMEM JOKYMEHThl M MaTepHalbl M MPUHUMAeT
peleHre 0 BEBIHECEHUH UX JUI PACCMOTpPEHUs B Xojie 3acenanust CoopaHus;

4) ocyuiecTBIsieT B3aUMOJICHCTBHE C OpraHaMu TOCYJApCTBEHHOHM W HCIOJHHUTEIBHOM
Bractu CBepJIOBCKOM 0051acTH, APTEMOBCKOIO TOPOACKOTO OKpYra, y4peauTeIeM U HHBIMHU
JOJDKHOCTHBIMY JIMIIAMH OPTaHOB TOCYIapCTBEHHOW U HCIIOITHUTEIHHOM BIIACTH;

5) TOANMHCHIBAET TPOTOKOJIBI, MPECTABICHHS, XOJATAalCTBA W BBHINMHCKH W3 3aCEIaHHS
O61ero coOpanusi pabOTHUKOB;

6) mpoBoauT 3acenanus CobpaHus;

7) OTUMTHIBAETCS O MPOBOAUMOM paboTe u e€ pesynbTaTtax CoOpaHus;

8) HecéT OTBETCTBEHHOCTh B YCTAaHOBJICHHOM 3aKOHOM TMOpsiAKe 3a olecreyeHue
NeSITeIbHOCTH U MPUHATHIX pemeHusx CoOpaHusl.

4.4. Cekperapp CoOpanus mnomuussercs mnpencenarento CoOpaHUs H  BBIIOJHSIET
cnenyromue GyHKIUU:

1) B oTCyTCTBHE NpenceaaTeNs UCIIOIHSIET ero MOJIHOMOYHS;



2) OCYIIECTBISET MOATOTOBKY 3acenanuii CoOpaHus;

3) Benér u oopmisieT MPOTOKOIIBI 3acenannii CoopaHus;

5) oTBeuaer 3a BeaeHue JenonpousBoictBa CoOpaHus B COOTBETCTBUM C HOMEHKIIATYPOit
JeJI.

4.5 Ynensr CoOpaHHst HECYT OTBETCTBEHHOCTh 3a 3aKOHHOCTh 1 0OOCHOBAaHHOCTH PEIICHHIA
CoOpanus npu pacCMOTPEHUH BOIIPOCOB B COOTBETCTBHH C 3aKOHOAATEIHCTBOM.

4.6. [lomnomouns unena CobpaHus MOTYT OBITh IPEKpAILEHbI JOCPOYHO:

1) mo npocwbe wiena Cobpanus;

2) B ciay4ae HEBO3MOXXHOCTH HCHONHEHHUs wieHoM CoOpaHus CBOMX 00s3aHHOCTEH MO
COCTOSIHUIO 3JI0pPOBbSl WIM IO NPUYHUHE €r0 OTCYTCTBUSI B MECTE HAXO0XKJIEHUS OpraHMU3alllM B
TE€YEHHE YETHIPEX MECSIICB;

3) B cayuae npuBicueHus wieHa CoOpaHus K yTOJIOBHOM OTBETCTBEHHOCTH,

4) B ciy4ae MpeKpaileHus: TPYAOBbIX OTHOIICHHIA.

5. B3BAUMOOTHOLEHUA U CBA3U

5.1. CobOpanue paboTaeT B TECHOM KOHTAaKTe C OOLIECTBEHHbIMH OpraHHU3alUsiMHU,
KOJUIETMAJIbHBIMM OpraHaMM YIPaBJICHUS OPraHU3aLHH.

5.2. Tlpurnamiaer Ha COBMECTHbBIE 3aC€laHUs NPEACTABUTEIEH KOJUIETHAIbHBIX OpPraHoB
YIIPABJIEHUS 10 BOIIPOCAM COBMECTHBIX JEHCTBUM.

6. ITOPAJOK BBICTYIIVIEHUSA OT UMEHU OPI'TAHU3ALIUN.

CoOpaHnue BIpaBe BBICTYNATh OT HMEHU YYPEXKICHUS MO BOIPOCaM, OTHECEHHBIM K €ro
KOMIICTCHIIMKM HAaCTOAIIUM VYceraBOM W TOKaJIbHBIM HOPMAaTUBHBIM aKTOM, [IPUHATBIM
VYupexnenueM, 0e3 npaBa 3akIIOUYEHHsS] TOTOBOPOB (COTrJAlllEHUM), BIEKYIIUX MaTepUalIbHbIE
00s13aTeNbCTBa Y UPEKICHHS.

7. JAEJOINPOMU3BOACTBO

7.1. 3acenanue CoOpanusi ohopmiseTcss NMPOTOKOJIOM, B KOTOPOM (UKCUPYETCS XOJ
00CyX/1eHus! BOPOCOB, BEIHOCUMBIX CoOpanueM. [IpoTokosibl moanChIBatOTCS NpeAceaaTeneM 1
cekperapém OO1iero coopanusi pabOTHUKOB.

7.2. OdopmiieHre MPOTOKOIA.

1) [Iporokonbl odopmisitoTcs Ha OlaHKe OpraHu3alluud M COAEp:KaT Cleayollne
PEKBHU3UTHI: TOJHOE HAaMMEHOBAHME OpraHM3alluM, HAaWMEHOBaHHE BHUAA JOKyMEHTa, Jara
3acelaHusl, HOMEp, MECTO 3aceJaHusl, 3aroJ0BOK, TEKCT, MOANMUCU. JlaTa mpoTokona - 3T0 Aara
nposeaeHus O61ero coopanusi pabOTHUKOB.

2) TekcT MpOTOKOJIa COCTOUT M3 JIBYX 4aCTEW: BBOAHOW U OCHOBHOM. BBOHAs yacTh
COJIEP’KUT MOCTOSTHHYIO HH(OpMaIHio (ciaoBa: «IIpencenatenspy, «Cekperapby,
«[IpucyrcTBOBa)IN») W MepeMeHHYI0 (damMuiaus, HHULUAIBI TpeAceAareNs, CeKkperaps Hu
npucyTcTByonux). I[lpy He0OX0IMMOCTH YKa3bIBAIOTCS JOKHOCTU NMPHCYTCTBYIOLINX, a TAKKe
UHUIHAIBI, (paMuIu, TOMHKHOCTH JIML, NMPUTJIAIIEHHBIX Ha 3aceaHue.

[Tpu KonMUecTBe y4acTHUKOB 3aceanus 6osee 10 cocTaBiseTcsi CHMCOK NPUCYTCTBYIOMINX,
KOTOpPBIN MpHJIaraeTcs K NpoTOKOIY.

3) Cnosa «Ipencenarensy», «Cekperapb», «lIpucyrcrBoBamu» mumyrcs ot 0-HyJaeBOro
MOJIO’KEHHUS Ta0yasTOpa, OT 2-TO MOJIOKEHUsI TaOyJIITOpa CTaBUTCS THPE, MHUIMANBI U (paMumumn
MUOIYT B UMEHUTENIbHOM Majexe. PaMuinK MpUCYTCTBYIOIIMX PacIoiaraloTcs B alpaBUTHOM
MOPSIKE.

4) BBogHasg yacTh NMPOTOKOJA 3aKAHYMBAETCA MOBECTKOW JHA. CloBa «IIOBECTKA JTHSI»
nevararoT oT 0-HyJleBOro MOJIOKEHUS TaOynsTopa, Mocjie HUX CTaBUTCS JBoeTouune. Bompock
MMOBECTKH JTHsI HyMepyroTcs. Kakprit HOBBIM BOMPOC MeYaTaroT OT 1 -ro moJjoKeHus TadynsaTopa.
ITocnenoBaTenbHOCTD PacoIOKEHNS BOIPOCOB ONPEAEIAETCS CTENEHBIO0 X BaXXHOCTU. Borpockl
NEPeUUCISIIOTCS B UMEHHUTeNbHOM manexe. Jlokman (otu€r, coobuieHue, wuHpopMmanus),
HaMMEHOBAHUE JOJDKHOCTH, HHUIMAJIB! M PaMUIIHIO JOKJIQAUYMKA HUIIYT B POAUTEILHOM IMAEKe.



He pexomenyeTcst BKIIOYATh B MOBECTKY AHA Bonpoc «PasHoey. Kaxplit Bonpoc NomKeH ObITh
KOHKPETU3UPOBaH.

5) OcHOBHas 4acTb TEKCTAa CTPOUTCS B COOTBETCTBUU C BONPOCAMH IIOBECTKU JHS.
[TocTtpoenue 3anucu 0OCYKIEHUS KaKJOrO BOIIPOCA MOBECTKU JHS OCYILECTBIIAETCS IO CXEMe
«Cnymanu - BBICTYNWIM - IOCTAaHOBWIN (PELIMIN)», a TaKkKe IPOTOKOJIUPYIOTCS BOIPOCHl U
OTBETHI.

7.3. Hymeparust mpoTOKOJIOB BEAETCS OT Havaia KajJeHAapHOro roja.

7.4. llpotokonel CoOpaHusi BXOAAT B HOMEHKIATYpPY Jel; XPaHATCS B COOTBETCTBUHU C
YTBEPKAEHHON HOMEHKJIATYPOU J€] U MEPENATCA MPU CMEHE PYKOBOJICTBA IO aKTy IpUEMA-
neperavHu.

7.5. IIporokonsl CoOpaHMs CKPEIUIAIOTCS B KHUTY IpOTOK0I0B CoOpaHMs 110 OKOHYAHUU
KJICHIAPHOTO I'0/la, KOTOpas MPOIIHYPOBBIBAETCS, & 3aT€M CKPEIUIIETCS MOAIUCHI0 JUPEKTOpa
WIM YIIOJTHOMOYEHHOTO JINLA U [1€4aThl0 OPraHU3aliH.

[MPUHATO

¢ y4€TOM MHEHHSI 0011ero coOpaHus
pabotHukoB YupexaeHus ot 14.01.2019
potokoa Ne 1
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